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[TpoTtokon ot «12» mapta 2025 1. Ne 1 ot «12» maprta 2025 r. Ne 13
MHOPAJOK

o0MeHa nHpopmanuei Mexay padorogarenemM
U pa0dOTHUKAMHU YYpeKIACHHUs ¢ MCIOJb30BAHNEM CPEACTB CBA3H

OO01Me noJI0KEHUI

1. Hacrosmuit Ilopsgok  persameHTupyer oOMeH  uHbopManued  Mexay
MyHHUIMITATBHBIM OFO/DKETHBIM YUPEXKJICHHEM JIOMOJHHUTEIBHOTO0 00pa3oBaHus «CropTHBHAS
IIKOJIa MapaJTuMITMKACKOTO pe3epna 1o agantuBHeM BuaaMm crnopta «[IPEOJJOJIEHUE» ropoaa
Uensibuncka (manee — YupexaeHue, palboTojgaTenh) W paOOTHUKAMH YUPEKIECHUS C
MCII0JIb30BAHUEM CPEJICTB CBSI3H.

2. Ob6men wuH(popmammein Mexay padoToaareseM W PaOOTHUKOM C HCIOJIb30BAHHEM
CPEICTB CBSI3HM OCYIIECTBIISIETCS B TEUEHUE BCEro CpOKa NEHCTBHUS TPYIOBOTO JAOrOBOpa, B TOM
Yyclie TpPU BBINOJIHEHUH PaOOTHHUKOM CIIy)KEOHOTO 3aJaHus BHE 3JaHUM U COOpPYKEHUM
VYupexneHus, Npu HAXOKIACHUM B CIYKEOHONW KOMAaHIUMPOBKE, B cilydae IOJO3PEHHsS Ha
3a00JeBaHNe, TPEOYIOMIET0 COOMIOACHUS PEKUMaA CAMOU3OJISIINHI, TTPU HAXO0XKJACHUHU B OTITYCKE U
JPYTUX Cllydasx.

3. OcHOBHbBIE TOHATHS, HcHoJb3yeMble B Ilopsimke, yka3zaHbl B COOTBETCTBUHM C
®enepanbHbiM 3akOHOM OT 7 utoiist 2003 1. Ne 126-D3 «O cBsi3n».

B3aumoneiictBue pabotonarens u pabOTHHKA

4. B3aumopeiictBue paboroaaress U pabOTHHKA OCYIIECTBISETCS OAHUM M3 CIEIYIOIIUX
CHOCOOOB: O3HaKOMJIEHHE PAOOTHUKOB C JIOKAIbHBIMH HOPMATUBHBIMU aKTaMH M HHBIMH
BHYTPEHHUMHU JOKYMEHTaMH, HEMOCPEICTBEHHO CBSI3aHHBIMU C TPYAOBOH NEATEIbHOCTHIO
paboTHUKA, MMOJ POCHUCh — IMpPH HEMOCPEACTBEHHOM MPHUCYTCTBHUM pPAOOTHHKA B MeECTe
HaxoXxAeHus paboTomatens (AupekTopa YupexkaeHus); HampaBlieHHE OyMaXHbIX BepcUi
JOKYMEHTOB (pacropspKeHH, YBEIOMIICHUM, TpeOOBaHUM, 3asBJICHUN M W3BEIICHUH, TUIAHOB
BBITIOJIHEHUST PabOT, OTYETOB PA3NUYHBIX (JOPM U BHUJIOB, 3alIPOCOB, CIYKEOHBIX U JOKJIATHBIX
3aMMcoK, OOBSICHUTENBHBIX), ONIEpaTOpaMy OUYTOBOM CBsA3M (1ouToit Poccuu sxcnpecc-mnouroit u
Ip.), MHBIMU CTIOCO0AMU JOCTaBKH OYyMaKHOM KOPPECIIOHACHIINM; HAMIpaBJieHne nH(opMaluu u
JOKYMEHTOB C TOMOIIBIO CPEICTB CBS3M — CTAllMOHAPHOW, MOOWIBHOH, MH(OPMAIIMOHHO-
TEJICKOMMYHUKAIIMOHHOU ceTH VIHTepHeT U T.1.

5. JIOKyMeHTBHI, HampaBlieHHbIE C TIOMOINBIO CPEJICTB CBSI3U, HMEIOT OIJHMHAKOBYIO
IOPUAMYECKYIO CHITY HapaBHE C OYMa)KHBIMU BEPCUSAMHU JIOKYMEHTOB.

6. K 51eKTpOHHBIM JOKYMEHTaM OTHOCSTCS: CKaHHpOBaHHbIE 00pasbl (dororpadumu,
I[BETHBIE U YEPHO-OEIble KOMUHU, CKPUHILIOTHI); AIEKTPOHHASI IEPEMUCKA CTOPOH, OTHOCAIIAsICS K
pabote paboTHHKa (MH(OPMALIMOHHBIE TEKCTOBBIE COOOIIEHUS); TOKYMEHTHI, MOATOTOBJICHHBIE B
Pa3TUYHBIX TEKCTOBBIX PEJAKTOPAX U ANEKTPOHHBIX TAOIUIIAX.

7. O6meH uHpOpMAIHEH U ANMEKTPOHHBIMU JOKYMEHTAMH OCYIIIECTBISETCS CIEAYIOIUMU
MPOrPaMMHBIMH CPEJICTBaMU (B TOPSIKE CHWXXEHUs mpuoputeta): meccenmmkep WhatsSApp
(rpynna  yupexaenuss  "CnopruBHas mkonma 1o ABC");  oanekTpoHHas — moura
(adaptiv.sport@mail.ru); comnmanbHas cerb BrxoHTakTe (rpynma YUpexIeHUsS «AIalNTHBHBINA
cnopt. CriopTuBHas 1mkoma r. YensOuHcka»



8. HampaBnenue paGoTHHKaAM HH(POPMALUH OCYHIECTBISETCA C TeIe(QOHHBIX HOMEPOB
COTPYIHUKOB YUpeXICHHs: IUPEKTOpa, 3aMECTUTENsl JIUPEKTOpa, METOIMCTa, TIJIAaBHOTO
Oyxranrepa, 3aBEAYIOIIEr0 X03sIMCTBOM; U O(PUIIMATHHOM SJICKTPOHHOU MOYTHI Y UPEKACHHUS.

9. B cootBercTBUU co craTheil 165.1 I'paxxnanckoro xonekca Poccuiickoit @enepanuu
COOOIICHNE CUUTAETCS IOCTABJICHHBIM U B TEX CIIy4asX, €CJIH OHO MOCTYIHJIO JIUILY, KOTOPOMY
OHO HaIlpaBJIEHO (aapecaTy), HO MO OOCTOSITENLCTBAM, 3aBUCAIMM OT HEro, HE ObLIO eMy
BpPYUYEHO WJIU a/IpecaT HE O3HAKOMMIICS C HUM.

10. Tlo 3ampocy paboronarensi pabOTHUK OOs3aH TOATBEPAUTH MOIYYCHHUE COOOIICHUS
tekcToM «Coolmenue moaydeHo» («J{oxkyMmeHT momydeny», «C JOKyMEHTOM O3HAKOMIICHY).

11. Tlpu oTcyrcTBMM OTBeTa pab0OTHUKA WJIM HHPOPMAIMK O JOCTAaBKE COOOIICHUS
paboToaaTenb UCMONB3yeT MHBIE MPOTPaMMHBIC CPEICTBA: Telne(OHOrpaMMBI; CMC-COOOIICHUS;
MMC-COOOIIEHNUS; ANIEKTPOHHAs TouTa; OJHOKIACCHUKHU U JIp.

12. OrtnenbHblE BIEKTPOHHBIE JOKYMEHTBl HAINpPABISIOTCS pPaOOTHUKY Ha JIMYHYIO
YUETHYIO 3aluCh (JMYHBIN TeaepOHHBIN HOMep, THuHbIi ID B conmanbHOM ceTH, TMYHBIN ajpec
AIIEKTPOHHOW TOYTHI M T.II.) WJIM KOPIIOPATUBHYIO YUETHYIO 3alHCh, CO3JJAHHYIO MEPCOHAIHHO
st pabotHuka. Ha snmexkTpoHHBIE pecypchl (00JlauyHble XpaHWIHIIA, (aillioBOe XpaHWIUIIE B
JIOKaJbHOM CEeTH M T.I.), SBJSIIOIIMECS OOUIMMM pecypcaMu Jjisi HECKOJbKHX paOOTHUKOB,
JOKYMEHTHI HE HAIIPABIISFOTCSI.

13. Jlns moarBepkaeHUs TOTydeHUs] nHpopManyu U (MIIN) SIIEKTPOHHBIX JOKYMEHTOB
MOJIyYMBIIAsl CTOPOHA (J1ajee — ajpecar) yBeJOMIISIET OTIPABUTENS O MOJIYYEHUH TOKYMEHTOB B
Teyenne | yaca. OTBeT Jaercsd, Kak IPaBUJIO, C MOMOUIbIO TOTO XK€ CpPEACTBA CBA3M, IO
KOTOpoMy OBUIM TOJY4YEeHbl COOTBETCTBYIomIMe uHGpopMauus u (wim) 1nokymeHT. [lpu
OTCYTCTBHHM TEXHHUYECKOW BO3MOKHOCTH OTBET MOXKET OBITh TaH TPH TOMOIIM TeJIeGOHHOTO
3BOHKA (C MOOWJIBLHOTO WJIM CTAallMOHApPHOTO TejieoHa), CMC-COOOIICHHUSI WM B MHOU (opme,
MO3BOJIAIONICH o0ecnieunTh (uKcaruio pakra moaydeHus: paboTHUKOM M (W) paboTomarenem
JOKYMEHTOB B 3JIEKTpOHHOM BHze. Eciiu B okymeHTe TpebyeTcs cOOCTBEHHOpYUYHAs! MOANKCH
paboTHUKaA (HampuMep, JOMOJHUTEIBHOE COTJIAIeHHEe K TPYAOBOMY JOTOBOPY), MOJANKCAHHBIE
aJipecaToM 3JIEKTPOHHBIE JJOKYMEHTHI JOJKHBI ObITH OTIPABICHBI HE To3/1Hee 12 yacoB nHS (110
MECTHOMY BPEMEHH), CIEIYIOLIErO 3a THEM MOTY4YCHHUS.

14. Tlpu momydeHnr OYMa)KHBIX BEPCHH JOKYMEHTOB ajpecaT o0s3aH JaTh OTBET O
MOJIyYEHUU HE Mo3/Hee 3 KaleHIapHbIX JTHEH ¢ MOMeHTa noisrydeHus. [loanucannsie angpecarom
OyMa)kHbIE BEpCHH JOKYMEHTOB JIOJDKHBI OBITH OTIPABIICHBI HE MO3HEE 5 KaJllCHIAPHBIX THEH
co IHS moiy4yeHus. JIOKyMEHThl HANpaBisIOTCS ONEpPaTOPOM IOYTOBOM CBSI3M 3aKa3HBIM
MMCBMOM C YBEIOMJICHHEM O BPYUYEHHUHU U C TPEK-HOMEPOM JJIsi OTCIICKUBAHUS CTaTyca MUChMa.
[Tocne oTtnpaBku HOBBIM ajpecaT IOJKEH ObITh YBEJOMJIEH O TOM, YTO MHUCHMO OTIIPABIICHO.
Cratyc nmnMcbMa OTCICXKHMBAeTCs B  MNPWIOKEHHH mouThl Poccum (mpu  oTmpaBke
3aKa3HOTO/IIEHHOTO MTUChMA).

15. PabGoOTHUK 3HAKOMHUTCA C JIOKQIbHBIMH HOPMATHBHBIMU aKTaMH, HPUHSITHIMU
paboToiaTesieM B MEPHOJ] €T0 OTCYTCTBHS, ITyTeM 0OMEeHa 3JIEKTPOHHBIMH JOKYMEHTaMHU.

16. Jlns mpenocTaBieHus: 00sA3aTeIbLHOTO CTPAaXxOBOr0 OOecreueHus: Mo 00sS3aTeIbHOMY
COLIMANIFHOMY CTPaXxOBaHWIO Ha Cllydyail BpEMEHHOW HETPyJOCIOCOOHOCTM U B CBSI3U C
MaTEepUHCTBOM pPAOOTHHUK MPEIOCTaBIAeT pabOTONATEN0 OPHUTHMHANBI JOKYMEHTOB (JIUCTHI
HETPYJOCIMOCOOHOCTH, CIPAaBKM), MPEIYCMOTPEHHBbIE (elepalbHbIMM 3aKOHAMHU M HMHBIMH 3
HOPMAaTUBHBIMM  TpaBOBbIMM  akTamMM Poccuiickoit ~ @Denepanud  HapOYHO, TNPUHOCUT
HEMOCPEJICTBEHHO B YUpeXJeHHe WM HaIpaBisfeT UX paboToJaTeNto ONepaTopoM HOYTOBOM
CBSI3U 3aKa3HBIM [TMCHMOM C YBEJIOMJIEHHEM O BPYUYEHUHU.

17. Ilpu nogaye paGOTHUKOM 3asBJIEHUS O BbIJaue 3aBEPEHHBIX HaJUIeXkalluM 00pa3oM
KONl JTOKyMEHTOB, CBA3aHHBIX C pabOTON, paboTonaTens HE MO3/HEe Tpex padouux aHEH co
JHS TOJaydl YKa3aHHOTO 3asBJICHMS HampaBisieT paOOTHUKY ATH KOIMHHU MO TOYTE 3aKa3HBIM
UCHbMOM C YBEJOMJICHMEM WJIHM, €CJIM 3TO YKa3aHO B 3asfBJICHHUH, B (OpPME DJIEKTPOHHOTO
JOKYMEHTA.

18. PabGoronatens B ciryyae HEOOXOAUMOCTH NP MPOBEACHUH 3aCeaHuil, COBEIIAHUN U
MHBIX MEpONpUATUH oOecreunBaeT IUCTAHIMOHHOE y4dacTue pAabOTHHKA IyTeM TpPaHCISLUU
JAHHOTO MEPOIPUSATHS.



